Student Catalog Addendum
This catalog addendum updates and replaces the Financial Aid – Consumer Information section in the
2022 Student Catalog with the information below.

Financial Aid – Consumer Information
In accordance with federal regulations set forth by the Higher Education Act of 1965, as amended, the school
provides this Student Disclosures Schedule as means to disseminate required student consumer and “Right-ToKnow” Act information. The School’s Financial Aid Office offers assistance to students seeking financial aid for
their educational costs while complying with all federal, state and institutional regulations. Anyone seeking
financial aid information or assistance, or seeking consumer information at the School will be provided with
access to the required financial aid forms and disclosures, this Student Disclosures Schedule and the School
catalog which provides a brief description of the Financial Aid process and explains how financial aid information
and assistance may be obtained.
Financial Aid Office
The Financial Aid Office’s mission is to provide optimal customer service while helping students secure financial
assistance to cover as much of their educational expenses as possible. The School’s Financial Aid
Representative is available in person or by telephone during normal business operating hours to help students
determine an affordable way to pay for school.

Student Financing Options
The School offers a variety of financing options and payment terms to help students finance their education.

Primary Financing Options
Cash Payment
The Cash option allows students to either pay their program costs in full prior to the start date of the program or in
payment installments, with financing options to be discussed with the business office. Documents required for full
Cash paying students are:


Enrollment Agreement and Disclosure Statements

Employer/Agency Contract Billing Program
Students who are eligible to receive tuition assistance from their employer, workforce agency or the Veteran’s
Administration will submit an approved tuition authorization form or tuition voucher completed and signed by an
official employer, agency or VA representative. The authorization form, voucher or Military form must be
submitted to the school’s Financial Aid Office prior to the first class session in order for the School’s Financial Aid
Office to bill the employer or agency for the student’s program costs. Documents required for students
participating in the Employer/Agency Contract Billing Program are:



Enrollment Agreement and Disclosure Statements
Approved Tuition Authorization Form, Tuition Voucher or Military Form(s)

Financial Aid Programs
Financial aid consists of funding provided through federal and state governments and institutional sources to help
cover educational expenses. This funding consists of grants and scholarships that do not have to be repaid and
loans that have a variety of repayment options. Financial Aid is available for those who qualify and there are
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different types of Financial Aid Programs. The School Financial Aid Representative can assist students in
determining if they qualify for any of the following types of Financial Aid:
Federal Pell Grant: The Federal Pell Grant is a need-based federal grant for undergraduate students and it does
not require repayment.
William D. Ford Direct Loan Program: The William D. Ford Direct Loan Program offers low interest,
government-funded loans that include Direct Stafford Loans (subsidized and unsubsidized), Direct Parent Loans
(PLUS) and Direct Consolidation Loans. These long-term loans are available to students who are enrolled at least
half- time in school:
Direct Subsidized Stafford Loan: The Direct Subsidized Stafford Loan is a need-based loan and has a
fixed interest rate, which is paid by the government while students are in school at least half-time and
during any periods of deferment. Repayment begins six months after students graduate, leave school or
drop below half-time enrollment status.
Direct Unsubsidized Stafford Loan: The Direct Unsubsidized Stafford Loan is a non-need-based loan
available to all eligible students regardless of income. The interest rate is fixed and begins to accrue at
the time of disbursement. Students are responsible for paying accrued interest but may choose to defer
and capitalize interest payments. Repayment begins six months after students graduate, leave school or
drop below half-time status.
Direct Parent Loans for Undergraduate Students (PLUS): For students who qualify as a dependent,
parents may choose to use the Direct Parent Loans for Undergraduate Students to borrow up to the total
cost of their child’s education, minus any other aid the child may be eligible for. The loan is credit based,
the interest rate is fixed and loan interest begins to accrue at the time of disbursement. Repayment
typically begins within 60 days after the loan has been fully disbursed.
Note: Students whose parents are applying for a PLUS loan will require additional documents such as
credit approval and a PLUS Master Promissory Note. Students who are selected for verification will
require additional documents upon the school’s request.
Disclosure National Student Loan Data System (NSLDS)
In accordance with HEOA 489 Amended HEA Sec. 485B is required to disclose to all borrowers that any loan
borrowed by the student or eligible parent will be submitted to the National Student Loan Data System (NSLDS).
This information reported to NSLDS will be accessible by guarantee agencies, lenders, and institutions
determined to be authorized users of the data system.
Borrowers may review their NSLDS history and information at any time at studentaid.gov.
Admissions Disclosure Statement
(Only for Recipients of Stafford Student Loans)
The School is required by Federal law to advise you that, except in the case of a loan made or originated by the
institution, your dissatisfaction with or non-receipt of the educational services being offered by this institution,
does not excuse you (the borrower) from repayment of any Stafford loan made to you (the borrower) for
enrollment at this institution. Student remains responsible for all incurred charges regardless of the amount of any
actual financial aid received. Student agrees that if Student obtains a loan to pay for a course of study, Student
will have the responsibility to repay the full amount of the loan, plus interest and any applicable loan fees.
Documents required for students applying for any type of Federal Financial Aid are:
 Enrollment Agreement and Disclosure Statements
 Free Application for Federal Student Aid (FAFSA)
 Federal Student Loan Entrance Counseling
 Direct Loan Master Promissory Note
 Understanding Disbursements of Federal Financial Aid Funds
 Title IV Credit Balance Authorization
 Other Documents as Required
Institutional Payment Plans
If one of the primary financing options does not fully cover the student’s program costs, the School offers
institutional payment plans that can help bridge that financial gap. The School’s institutional and alternative loan
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programs are convenient and affordable. The first payment is due 30 days from the day the student begins school
and the interest rate is fixed throughout the term of the note/contract. (If the balance owed exceeds a certain cost,
a down payment may be required during the first week of school.) In addition, where available, students may have
their monthly payments automatically debited against a credit card or checking account. Consult the business
office for availability.
Documents required are:
 Enrollment Agreement and Disclosure Statements

Other Sources of Financial Assistance
Students may choose to seek financial assistance through other sources, such as third-party loans, employer
reimbursement, Veterans Assistance, community groups, and private organizations that offer scholarships and
special awards. Ask the School Financial Aid Representative for more information.
Corporate Reimbursement Programs
An employed student maybe eligible for tuition reimbursement through their employer’s benefits program.
Employer reimbursement amounts vary and are usually made payable directly to the student upon the student
providing a program schedule, tuition invoice or receipt, and an official “passing” grade card to their employer. In
turn, the student may use their reimbursement checks to make cash payments or pay off loans related to
educational expenses.
Students who receive corporate reimbursement are still required to select one of the School’s primary financing
options (e.g. Financial Aid, Cash) to cover educational costs and related expenses. All payments must be made in
accordance with the school’s financial policies and procedures.
AmeriCorps
AmeriCorps provides full-time educational awards in return for community service work. To learn more, visit
www.americoprs.gov or call 1-800-942-2677.
The Division of Vocational Rehabilitation
The Division of Vocational Rehabilitation provides services and financial assistance to students with certain
disabilities. For more information, contact a local Division of Vocational Rehabilitation.
Work force Investment Act (WIA)
The Department of Labor may provide services and financial assistance to individuals who are participating in
their training programs. To learn more, contact the local community Department of Labor.
State Grants and Scholarships
Many states provide grants and scholarship programs to promote post-secondary education. To find out which
grants and scholarships are available, consult your state government’s website.
Community Organization Funds
Many charities and community, civic and religious organizations offer grant and scholarship opportunities that can
help students finance their education if they meet specific eligibility requirements. Students can inquire with local
community organizations to find out what is available and how they can qualify.
Private Organizations
Students may seek financial support through donations and scholarships from private clubs, businesses and
ethnic organizations. Students may also ask parents, relatives and friends to help support their decision to return
to school.

Veterans Assistance and Loans (VA)
Veterans, active duty service persons, reservists or otherwise eligible members (such as spouses and
dependents) may be eligible to qualify for various VA educational assistance programs. Eligibility criteria for
military educational assistance and benefits vary by state and school. Applicants must first check with the
Veterans Affairs Administration Office to see if they qualify for benefits.
The school does not penalize students using VA Education benefit programs under Chapters 33 and 31 due to
the delayed disbursement funding from the Department of Veterans Affairs, providing students submit a
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Certificate of Eligibility (COE) for entitlement to educational assistance no later than the first day of their program
start, a written request to use such entitlement, and any additional information needed to certify enrollment. In
compliance with Title 38 USC 3679 (e), students providing the required documentation will continue have access
to classes, libraries, and other institutional facilities as outlined in this catalog. No late fees will be assessed and
students accounts will be considered on hold.
Students who receive VA educational benefits are still required to select one of the School’s primary financing
options (e.g. Financial Aid, Cash) to cover educational costs and related expenses not covered directly by the VA.
All payments to this primary financing option must be made in accordance with the school’s financial policies and
procedures.
Students who have questions about these benefits should contact the U.S Department of Veteran Affairs, visit
www.gibill.va.gov or call 1-888-GIBILL-1 (1-888-442-4551). More information about education benefits offered by
VA is available at the official U.S. government website at http://www.benefits.va.gov/gibill. VA education benefits
include but are not limited to the following:
 Post-9/11 GI Bill ® (Chapter 33) http://www.benefits.va.gov/gibill/post911_gibill.asp
 Transfer of Post-9/11 GI Bill ® Benefits to Dependents (TEB)
http://www.benefits.va.gov/gibill/post911_transfer.asp
 Yellow Ribbon GI Education Enhancement Program (Yellow Ribbon Program)
http://www.benefits.va.gov/gibill/yellow_ribbon.asp
 Montgomery GI Bill ® – Active Duty (Chapter 30) http://www.benefits.va.gov/gibill/mgib_ad.asp
 Montgomery GI Bill ® – Selected Reserve (MGIB-SR / Chapter 1606)
http://www.benefits.va.gov/gibill/mgib_sr.asp
 Veterans Educational Assistance Program (VEAP / Chapter 32) http://www.benefits.va.gov/gibill/veap.asp
 Survivors’ and Dependents’ Educational Assistance Program (DEA / Chapter 35)
http://www.benefits.va.gov/gibill/survivor_dependent_assistance.asp
 National Call to Service Program (NCS) http://www.benefits.va.gov/gibill/national_call_to_service.asp
 Vocational Rehabilitation (Chapter 31)
http://www.benefits.va.gov/vocrehab/eligibility_and_entitlement.asp

Financial Aid Process and Information
Applying for Financial Aid
Students who are interested in applying for Federal Financial Aid assistance are required to complete and sign a
Free Application for Federal Student Aid (FAFSA) and several forms (electronic and/or hard copy) to begin the
process. All documents must be submitted in a timely manner to allow the Financial Aid Office adequate time to
process an application for Financial Aid. To apply for Financial Aid, the student must complete the following steps
1-4 by accessing the website https://studentloans.gov:
1.
2.
3.
4.

Create a federal student user ID and password
Complete and submit the Free Application for Federal Student Aid (FAFSA)
Complete a Federal Student Loan Entrance Counseling Session
Complete and submit the Direct Loan Master Promissory Note

In addition, the student must complete and submit other required forms or documentation as requested by the
School’s Financial Aid Office.
Compliance Statement
The Federal Privacy Act of 1974 requires that students be notified in the event the disclosure of their social
security number is mandatory. Students’ social security numbers are used to verify students’ identities and to
process the awarding of funds, collection of funds, and tracing of individuals who have borrowed funds from
Federal, State or private programs.
Student Eligibility for Financial Aid
The Free Application for Federal Student Aid will ask a series of questions that will determine a student’s eligibility
and dependency status. If a student is considered a dependent, the student will need to provide their parents’
information as well.
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Federal eligibility requirements to apply for Financial Aid include:
 Being a U.S. citizen or eligible non-citizen such as a permanent resident, or in the United States for other
than temporary purposes.
 Having a valid social security number.
 Having a valid form of identification.
 Being registered for the draft with the Selective Service, for males who are at least 18 years old and born
after December 31, 1959.
 Having a high school diploma, GED or equivalent.
 Not owing a refund on a federal grant or being in default on a federal educational loan.
 Being enrolled or accepted for enrollment as a regular student in an eligible program.
 Making satisfactory academic progress (refer to the school catalog for the definition of satisfactory
progress).
 Not having previously received a Bachelor’s degree for the Federal Pell Grant
 Opportunity Grant (FSEOG) and Federal Pell Programs.
Note: For the purposes of applying for Financial Aid, a dependent student is an undergraduate who is under the
age of 24, not married, has no legal dependents, is not an orphan or ward of the court, and is not a Veteran of the
U.S. Armed Forces.
Submitting the FAFSA
Once a student completes and submits a FAFSA, the information contained on the FAFSA is reviewed by the
Department of Education’s Central Processing System (CPS). An estimated family contribution (EFC) will be
calculated using a formula approved by Congress, which is based on the student’s (and/or spouse or parent’s)
income and asset information. The student’s EFC will determine the amount of Federal Pell Grant funds the
student may be eligible to receive. In certain cases, verification of information submitted may be required. If the
student’s FAFSA is selected by the Department of Education’s CPS, the school will be required to complete
additional steps to ensure the information the student provided on the FAFSA is correct.
Determining Financial Need
The student’s financial need is the difference between the actual cost of their education and the amount that the
student (or parents) will contribute (the EFC). Financial Aid is then used to cover the gap between these
contributions and the total cost of the student’s education.
Here’s how it works:
Cost of Attendance (COA) (tuition, fees, books, supplies, room & board,
transportation, & miscellaneous personal expenses)
— The student’s expected family contribution (EFC)
___________________________________________________________________
= The student’s financial need
Each program within the school has a different student expense budget. The specific expense budget will depend
upon the tuition, course length, books, fees, supplies, etc. for that program, as well as certain indirect costs. These
indirect costs represent an estimated student budget for living expenses, including room and board, personal
expenses and transportation, both for students living on their own and with their parents. Students will not be
charged for these estimated indirect costs – the school does not offer housing, meal plans, or transportation for
students – they will be used to determine a student’s financial need only. Actual tuition, books, fees, and supplies
for the program in which the student enrolls, as well the indirect costs used by the Financial Aid Office, can be
obtained from the school’s Financial Aid Office and are listed in the Tuition and Fees section of this catalog.
Verifying FAFSA Information
A student applying for Financial Aid may be required to verify the information submitted on their Free Application
for Federal Student Aid (FAFSA). This inquiry is known as Verification and is required by the Department of
Education. If a student’s application is selected for verification, the school will require the student to submit any or
several of the following items within a specified time frame in order to continue processing Financial Aid:



Adjusted gross income (AGI) for the base year
U.S. income taxes paid for the base year
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Number of family members in the household
Number of family members attending post-secondary education as at least half-time students
Any child support received
Any food stamps received
Other untaxed income and benefits

All of the required information must be submitted by the due date in order for the student applying for Financial
Aid to be eligible for federal assistance. In cases where this is not possible, the student will be required to pay
cash or set up a satisfactory payment arrangement to maintain their regular enrollment status.

Receiving an Award Notification
After careful evaluation of a student’s Financial Aid application, the student’s eligibility for Financial Aid is
determined and the school issues an Award Letter detailing the student’s estimated Cost of Attendance, the
Financial Aid awards by fund type, the estimated disbursement dates and estimated disbursement amounts of
aid. The school’s Financial Aid Representative will discuss the contents of the Award Letter with the student and
the student will acknowledgement receipt of the Award Letter.

Maintaining Regular Enrollment Status and Satisfactory Academic Progress
After the student’s eligibility is determined, the amount of Financial Aid and the receipt of funds are contingent
upon the student’s (a) enrollment status and (b) ability to meeting satisfactory academic progress:
A. Maintaining Enrollment Status
 To receive benefit of a grant, a student must be enrolled as a full time student, as defined by the school
for financial aid purposes.
 To receive Federal Direct Loan funds, a student must be enrolled in at least half-time, as defined by the
school for financial aid purposes.
 The amount of certain federal grants and loans may be adjusted or prorated, depending on the student’s
enrollment status. The School must administer federal aid in accordance with Federal regulations.
 A student’s financial aid award may be adjusted up through the last day of attendance for tuition
adjustment due to enrollment changes.
 A student who registers for classes but does not attend at least one class session is not eligible to receive
federal, state, or institutional funds.
B. Meeting Satisfactory Academic Progress

 A student receiving Financial Aid must maintain certain standards of academic progress toward graduation, and
the school is required to have and enforce a policy to check Academic progress throughout the course of the
student’s program of study. Therefore, an eligible student applying for Financial Aid must maintain the School’s
standards of academic progress in order to be eligible to receive Financial Aid funds. Please refer to the
Satisfactory Academic Progress policy in the Academic Resources, Policies and Procedures section of this
catalog for academic progress standards, evaluation checkpoints, probation and other consequences of not
meeting Satisfactory Academic Progress, and other policy details.
Disbursing Financial Aid Funds
Funds from the Direct Loan program will be utilized to cover institutional charges via a direct credit entry to the
student’s account. The student must authorize the institution (in writing) to credit their account with funds disbursed
in subsequent payment periods for charges assessed in prior payment periods within the same academic year.
Title IV credit balances are created when the Title IV awards exceed the total of the institutional charges in the
period. After the applicable school charges have been covered, if funds are still available; those funds will be paid
directly to the student to cover additional education-related expenses (i.e., housing, transportation, etc.). Students
will be required to sign a Promissory Note for any loan program received, stating their repayment obligations. All
funds awarded to students are subject to the submission of required documentation, compliance with the school
Satisfactory Academic Progress policy, and with school rules and regulations. The availability of federal funds in
general is subject to the continuous eligibility of the student and the institution, as well to the continuous
appropriations of funds from the U.S. Department of Education. Students should be and will be fully informed of
loan obligations prior to authorizing the institution to credit their account with any available FSA funds for any
current direct institutional charges for tuition and fees, and any other institutional charges for books and supplies
provided by the institution and assessed to the account; and a maximum of $200.00 for direct institutional charges
incurred in the prior academic year/loan period. If any FSA disbursements from loan funds are considered late
disbursement and post withdrawal disbursements, the student will be informed and requested to approve those
disbursements. This institution does not provide room and board accommodations.
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Receiving a Disbursement Notification
The School must notify a student (or parent) of when Financial Aid funds are disbursed and credited to the
student's account by issuing a Disbursement Notification. The student (or parent) will be notified by the School no
earlier than 30 days before and no later than 30 days after crediting funds to the student’s account. The
Disbursement Notification will include (a) the anticipated disbursement date, (b) the amount of the disbursement,
and (c) the source of the Financial Aid funds disbursed to the student's account. If the fund source includes any
Direct Stafford Loan funds, the notification will indicate which portion of the funds disbursed are subsidized loans
and/or unsubsidized loans.
Note: The Disbursement Notification indicates a close approximation of the net disbursement amount received by
the School since the actual loan disbursements received may differ slightly from the amount expected to be
receive due to loan fees and rounding differences.
Changing Enrollment Status after Receipt of Financial Aid
A student’s decision to drop or change a program of study is based on academic and personal considerations and
should be made in consultation with the Campus Director and the Financial Aid Office. Changing program
schedules, dropping coursework, withdrawing from school has implications for student eligibility of Financial Aid
funds and may result in a balance owed to the school.
Returning Title IV Funds (R2T4)
A student earns their Financial Aid (Title IV) funds on a prorated basis over the first 60% of the scheduled hours
for each payment period. After attending 60% of scheduled hours of the payment period, the student is eligible to
retain 100% of the Title IV funds scheduled for that payment period.
As a result, the School is required to return Financial Aid (Title IV) funds, if a student receiving Financial Aid
withdraws during the first 60 percent of the scheduled hours for that payment period. The refund calculation and
process is governed by federal regulation, and the school is required (a) to determine the portion of aid earned by
the student up until the date of withdrawal and (b) to refund or repay the amount of unearned aid.
Note: For the purposes of the Title IV refund policy, the student’s official withdrawal is the date the student
initiated the withdrawal process or notified the School of their intention to withdraw. In the event of an unofficial
withdrawal, the School determines the student’s last date of attendance that is documented in the School’s
records and uses that date as the withdrawal date. The U.S. Federal Government determines the amount of Title
IV funds a student has earned, as of the withdrawal date.
If a student withdraws, the School is required to calculate and return all unearned financial aid for that payment
period and is subject to the Return of Title IV policy. As a result, the School must (a) complete the refund
calculation in a timely manner, (b) adjust the awards, (c) refund/repay the unearned aid, and (d) notify the student
in writing of the refund calculation results. If a refund of Title IV funds is required, funds are returned to the
appropriate Federal Aid Program(s) in the following order:
1. Federal Unsubsidized Direct Loan Program
2. Federal Subsidized Direct Loan Program
3. Federal Direct PLUS Program
4. Federal Pell Grant Program
6. Federal SEOG Program
7. Other Title IV Programs
Institutional Refund Calculation
Please refer to the school’s cancellation and refund policy earlier in this section.
Reapplying for Financial Aid
As eligibility for Financial Aid is evaluated at the beginning of each academic year, a student must submit a new
financial aid application for each academic year of their enrollment. Many programs can be completed within one
academic year and will not need to reapply for financial aid. If a student is enrolled in a program which is longer
than one academic year, however, financial assistance may change and the student will need to reapply for
Financial Aid by submitting a new financial aid application.
Seeking Additional Information
Students (and/or parents) who wish to seek additional information about Financial Aid and the Financial
Aid process can refer to:
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The school’s Financial Aid page located on the school home page via the intranet
The Department of Education’s guide to Funding Your Education, which can be downloaded from the
websites www.studentloans.gov or www.fafsa.ed.gov
The School’s Enrollment Agreement
The Federal Student Aid Information Center: 1-800-4-FED-AID (1-800-433-3243)
The Department of Education websites: www.studentaid.ed.gov, https://studentloans.gov or
www.fafsa.ed.gov
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